
This syllabus template is intended to be a customizable document. Formatting should be aligned with your school or department guidelines. Text labeled as “Template guidance” is instructional and should be removed before finalizing your syllabus. Text identified as “Required” reflects university-wide expectations. Contact CET for assistance with creating your syllabi, policies, learning objectives, assessments, and course activities. If you are preparing a syllabus for UCOC submission, refer to the Curriculum Office Resources page for information on required items.
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[bookmark: _heading=h.88yapy8akzc2]Course ID and Title
[bookmark: _heading=h.zeg9t5vbjlot]Units
[bookmark: _heading=h.6pr3dp2piolt]Semester—Day—Time
Template guidance: The general expectation for a standard format course offered in a standard 15-week term is that the number of 50-minute contact hours per week should equal the number of semester units indicated and that one semester unit entails 1 hour of class time and 2 hours of outside work (3 hours total) per week. Standard fall and spring sessions (001) require a final summative experience during the University scheduled final exam day and time. Please refer to the Curriculum Office Resources page to find guidelines for courses that do not follow a standard format and/or a standard term.
[bookmark: _heading=h.1fq760qd794q]Location and Modality
Physical or virtual address and course modality (onground, hybrid, or online). 
[bookmark: _heading=h.ezjwcjg6f1vt]Instructor Information
Office: Physical or virtual address.
Office Hours: The general guideline is for one weekly office hour for each class taught. Office hours do not count as contact hours.
Contact Info: Email, office phone number, Slack, Zoom, etc. Timeline for replying to emails/calls.
[bookmark: _heading=h.kp23u8ku25hh]Teaching Assistant Information
Office: Physical or virtual address.
Office Hours: The general guideline is for one weekly office hour for each class taught.
Contact Info: Email, office phone number, Slack, Zoom, etc. Timeline for replying to emails/calls.
[bookmark: _heading=h.bvppsawyd8qw]IT Help
Hours of Service: School-based or university ITS support.
Contact Info: [Email, phone number].
[bookmark: _heading=h.o977ktrvpc28]Course Description
Template Guidance: The Course Description should expand upon the brief description published in the University catalogue. In addition to summarizing the central topics, methods, and scope of the course, instructors can identify the intended student audience (e.g., majors, non-majors, graduate students, students with prior coursework, etc.) and explain how the course fits within a broader program of study or professional development. This section may also include aspirational statements that communicate the broader intellectual, ethical, professional, or personal goals of the course. Aspirational statements are distinct from measurable learning objectives and should not describe outcomes that will be formally assessed during the semester. Instead, they articulate habits of mind, values, perspectives, or long-term capacities that the instructor hopes students will continue to cultivate beyond the course.
[bookmark: _heading=h.eideqkfo1ggx]Learning Objectives
Template guidance: Learning Objectives identify the specific, measurable skills a student will demonstrate by the end of the course. Learning objectives should be both taught and assessed by the instructor. They are aligned with the assignments, assessments and learning materials. They complete the sentence “By the end of this course, students will be able to” and avoid verbs such as understand, learn, and know. Refer to CET resources on learning objectives.
Prerequisite(s): course(s) that must be taken prior to this course.
Concurrent Enrollment: course(s) that must be taken simultaneously.
Recommended Preparation: course work or background that is advisable, not mandatory.
[bookmark: _heading=h.q2l3qyhrehrt]Technological Proficiency and Hardware/Software Required
Template guidance: If applicable, provide details of accessing the course materials (Brightspace, Canvas, other). It is important to let students know if there are specific software or hardware requirements, any costs, and instructions for access. Link information for: the USC Computing Center Laptop Loaner Program; for software support and availability; for technology support for learning management platforms used in the course (USC Brightspace Student Support). 
[bookmark: _heading=h.tcmovxiobtsf]Readings and Supplementary Materials
Template Guidance: For each required material, provide sufficient information for students to locate and access it, including author, title, edition, and where/how it may be obtained (e.g., USC Bookstore, USC Libraries, online databases, Learning Management System, or other course platforms). Clearly indicate between required and optional materials. 
Assessments and Assignments
[bookmark: _heading=h.sodnxuumxqmz]Requirements for research papers and assignments
Template guidance: Assignments should align with the learning objectives, meaning that each assignment measures student performance on at least one learning objective. This section should describe each assignment, explain how it maps to the learning objective(s), and indicate how it will be graded. Faculty may provide detailed assignment descriptions or brief overviews, reserving full assignment prompts and instructions for distribution through the learning management system. Every category of graded work should be described briefly. Programs may also require grading rubrics to be included in the syllabus. Additional assignment and rubric resources are available on the CET website.
[bookmark: _heading=h.rkqr15t99ian]Participation
Template guidance: Credit for participation should be clearly explained, including what students must do to earn participation credit. In-class activities may be included as part of the participation grade. In accordance with the Curriculum Handbook (page 43), participation should not exceed 15% of the total course grade. If participation exceeds 15%, the syllabus must provide additional justification and explanation. No portion of the course grade may be awarded solely for class attendance. However, non-attendance may be used as a basis for lowering a student's grade when the policy is clearly stated in the syllabus (UCOC, March 2019). Faculty should clearly distinguish between attendance and participation and explain how participation will be assessed and graded.
[bookmark: _heading=h.tp34u5nhhj8d]Grading Breakdown and Scale
Template guidance: Using the assignments described above, explain how final course grades will be calculated. Provide a grading breakdown that lists each graded component and its percentage value. The percentages assigned to all graded components must total 100%. Faculty should also provide the grading scale used to determine final course grades and should check with their program to determine whether a program-specific grading scale is required. Additional information on USC grading policies is available through the Office of Academic Records and Registrar.
Table 1. Grading Breakdown by Assignment
Assignment/Assessment Name or Type	Points	Percentage of Final Grades
		
Total		

Table 2. Example of a Course Grading Scale
	Letter grade
	Corresponding numerical point range

	A
	95-100

	A-
	90-94

	B+
	87-89

	B
	83-86

	B-
	80-82

	C+
	77-79

	C
	73-76

	C-
	70-72

	D+
	67-69

	D
	63-66

	D-
	60-62

	F
	59 and below


[bookmark: _heading=h.l5mh1d6bw293]Grading Timeline
Template guidance: Clearly communicate when students can expect grades and feedback on assignments, assessments, and other submitted work. Include typical turnaround times, note any exceptions (such as major projects or final exams), and explain how grades and feedback will be shared.
[bookmark: _heading=h.vumtywyrxbs6]Course Policies
Template guidance: Include course-specific policies that students should be aware of. These may address attendance, participation, assignments, assessments, late or missed work, classroom expectations, communication, use of technology, collaboration, professionalism, and other course expectations. Policies may be established at the instructor, program, school, or university level. 
[bookmark: _heading=h.na9bn76swzcr]Attendance
Template guidance: Clearly describe the course attendance expectations and any attendance-related policies that apply to the course. Explain how absences, tardiness, participation, and missed class activities will be handled, including any procedures for notifying the instructor of an absence. Attendance policies should be consistent with university and program requirements. In accordance with the UCOC Handbook (page 43), no portion of the course grade may be awarded solely for class attendance; however, non-attendance may be used as a basis for lowering a student's grade, provided the policy is clearly stated in the syllabus. When applicable, faculty should explain how non-attendance may affect a student's ability to meet the essential requirements of the course (e.g., contributing to discussions, providing feedback to peers, participating in small-group work, or engaging in other learning activities that are integral to the course). Faculty should also explain how the course will accommodate university-approved absences, including those related to religious observances and student-athlete travel. If attendance is required because of accreditation, licensure, clinical, laboratory, performance, or other program-specific requirements, those expectations should be explained.
[bookmark: _heading=h.uu4zajcvp499]Learning Community Expectations
Template guidance: Describe the classroom norms, community agreements, and expectations for student conduct and engagement in the course, whether in person, online, or in hybrid learning environments. These expectations can help establish a respectful, welcoming, and productive learning environment. Consider addressing communication practices, participation in discussions, use of technology, and expectations for synchronous online sessions. If the course includes Zoom or other virtual meetings, provide guidance on online etiquette ("netiquette"), including expectations for camera and microphone use, chat participation, and respectful online communication. Faculty are encouraged to communicate these expectations clearly and invite students to discuss any concerns or barriers to compliance. Refer to CET resources on creating community agreements. 
[bookmark: _heading=h.u06587pnuko8]Academic Integrity
Template guidance: The language on Academic Integrity is required to be included on your syllabus.

Required: The University of Southern California is foremost a learning community committed to fostering successful scholars and researchers dedicated to the pursuit of knowledge and the transmission of ideas. Academic misconduct is contrary to this fundamental mission and includes any act of dishonesty in the submission of academic work (either in draft or final form), as well as cheating, plagiarism, fabrication (e.g., falsifying data), knowingly assisting others in acts of academic dishonesty, and any act that gains or is intended to gain an unfair academic advantage. Students are expected to uphold the highest standards of academic integrity in all coursework. This course follows the expectations for academic integrity as stated in the USC Student Handbook. All students are expected to submit assignments that are original work and prepared specifically for the course/section in this academic term. Students may not submit work written by others or “recycle” work prepared for other courses without obtaining written permission from the instructor(s). Students suspected of academic misconduct will be reported to the Office of Academic Integrity.
Required: Academic dishonesty has a far-reaching impact and is considered a serious offense against the university. Violations will result in a grade penalty, such as a failing grade on the assignment or in the course, and disciplinary action from the university, such as suspension or expulsion. For more information about academic integrity see the Student Handbook, the Office of Academic Integrity’s website, and university policies on Research and Scholarship Misconduct. Please ask your instructor if you are unsure what constitutes unauthorized assistance on an exam or assignment or what information requires citation and/or attribution.
Required: Instructors determine whether and how generative AI tools (such as ChatGPT, Copilot, Claude, Gemini, and similar applications) and other external resources (such as English-language translation tools) may be used in this course. Expectations may vary from assignment to assignment. This includes AI tools that record, transcribe, or summarize class sessions, which may require express instructor permission. Review the AI use guidance provided below carefully, and direct any questions to your instructor before submitting work.
Required: Students seeking general guidance may consult the following resources:
· USC Student Handbook
· Generative AI General Policy
· Practical Tips for Using AI in Academic Work
· Office of Academic Integrity
[bookmark: _heading=h.gwyg9glqbfvd]Use of Artificial Intelligence (AI) Tools 
Template guidance: All course syllabi are required to state an AI use policy. 
Depending on your learning objectives, policies may range from no permitted AI use in your course to extensive use within guidelines. You create the policy and decide how to describe it to students. To learn more about what AI tools are available at USC, refer to USC’s supported Enterprise AI services.
Table 3. Required Elements of a Course AI Policy
	[bookmark: _heading=h.m0lybch648e0]Required Policy: Artificial Intelligence (AI) Use

	State whether AI tools may be used in your course.
If not, articulate what counts as a prohibited AI tool. (Is it only generative AI tools (e.g., ChatGPT, Copilot, etc.) or are tools students may not recognize as AI also included (e.g., Grammarly)?)
If yes, include the following information:
· Specify whether only certain tools are permitted or students can choose.
· Inform students if permission varies across assignments or parts of the same assignment.
· Explain student responsibility for verifying the accuracy of AI-generated content.
· Describe how you expect students to disclose, cite, and document permitted AI use (USC Libraries AI Research Guide can help).
· Inform students of the OAI AI-related academic integrity guidance and their obligation to use AI responsibly by
· protecting personal, confidential, proprietary, and sensitive data.
· respecting copyright, licensing, and intellectual property when uploading or generating content.
· complying with applicable laws, USC's Artificial Intelligence General Policy, and use agreements for all AI tools. (This AI Product Matrix may be useful in illustrating how USC-supported AI products can be used to protect data.)
· Invite students to seek clarification when they are uncertain whether a particular use is permitted.


[bookmark: _heading=h.t4nq3spxtzgu]Things to Consider When Developing Policy: 
· How AI use relates to your course learning objectives. 
· Ethical considerations within the discipline.
· Whether AI may serve as a learning aid, content-generation tool, or both. 
· If AI detection tools will be used, how to explain their use and limitations to students
· Department/program/school requirements.
· Discipline-specific protections needed for AI use (e.g., client/patient data security, unpublished research, proprietary software, creative works, or other protected material).
Keep in mind that AI tool use that violates course policy may constitute unauthorized assistance under the USC Student Handbook and should be reported to the Office of Academic Integrity   
[bookmark: _heading=h.vramu7ym1ch8]Example Course Policy Language for AI use
Note: The paragraphs and table below serve only as examples to assist you in writing your own policy. The policy itself, and how you communicate it in your syllabus, is up to you.
[bookmark: _heading=h.d7p29rilobm9]Example 1–AI Use is Not Permitted
This course develops students' ability to independently construct an argument, evaluate evidence, and apply course concepts to new problems [customize a sentence like this with specific skills your policy will protect]. For this reason, generative AI tools (e.g., ChatGPT, Claude, Gemini) may not be used to produce text, code, images, analyses, or other content submitted for this course. AI tools that assist in the revision of writing (such as Grammarly) are also not allowed, as they compromise the development of editing skills [use a sentence like this if needed for prohibited tools students may not recognize as AI]. AI use inconsistent with this policy may constitute unauthorized assistance under the USC Student Handbook and be referred to the Office of Academic Integrity. Students who are uncertain whether a particular use of AI is permitted should consult the instructor before using it or submitting their work.
[bookmark: _heading=h.g95vxduu878w]Example 2–AI Use is Permitted Within Guidelines
AI tools may be used in this course as learning aids and on assignments as indicated in the table below. AI use is permitted only when explicitly authorized by the instructor. Students are permitted to use [insert specific permitted tool(s) here, or indicate that students may use the tool of their choice]. Students should review assignment descriptions carefully, as expectations for AI use vary between parts of individual assignments and across different assignments. 
Where AI use is permitted, students remain responsible for the accuracy, quality, and integrity of all submitted work. AI content may be inaccurate, incomplete, biased, or fabricated and must be verified by students before use. Students should avoid submitting personal, confidential, proprietary, or otherwise sensitive information to AI tools unless specifically authorized, and are responsible for respecting copyright, licensing, and intellectual property rights. Please review USC's Artificial Intelligence General Policy for more details. 
Any use of AI tools must be appropriately acknowledged and documented in accordance with the assignment descriptions. Some assignments may require prompts or outputs to document effective and ethical AI use. AI use that is inconsistent with this policy may constitute unauthorized assistance under the USC Student Handbook and be referred to the Office of Academic Integrity. Students who are uncertain whether a particular use of AI is permitted should consult the instructor before using it or submitting their work.
Table 4. Example of AI Use Permissions by Assignment
Assignment/Activity	AI Use Permission	AI Uses	Disclosure Required
In-Class Activities	Not permitted	N/A	N/A
Problem Sets	Not permitted	N/A	N/A
Essay Drafts	Limited permission	Critique of draft arguments; not brainstorming or drafting	Citation, link to AI session, AI critique summary and action taken
Statistical Analysis	Limited permission	Data coding, conclusion feedback; not analysis/interpretation	Citation, description of AI use in methods section, summary of AI inaccuracies found
Final Presentation	Limited permission	Identify gaps in concept application in draft 3, refine draft 4, slide creation	Citation, link to AI sessions
AI Collaboration Project	Full permission	Actual collaboration between student and AI; not fabricated	Link to AI session, Process reflection paper

[bookmark: _heading=h.14m6zuz810f5]Student Handbook Policies
Template guidance: Faculty should direct students to the current USC Student Handbook and highlight handbook policies that are particularly relevant to the course. Examples may include policies related to classroom conduct, academic integrity, recordings of class sessions, distribution of course materials, intellectual property, student behavior, and other university expectations.
[bookmark: _heading=h.y0c8yklswjre]Learning Experience Evaluations
Template guidance: Explain the purpose of course evaluations and encourage students to participate in the university's end-of-semester evaluation process. Faculty may also wish to solicit feedback during the semester to identify opportunities for improvement and make adjustments while the course is in progress. Mid-semester feedback is considered a recommended practice for supporting student learning and enhancing the course experience. Contact CET for resources and support in developing mid-semester feedback activities or evaluations.
[bookmark: _heading=h.cestw8ukksxx]Course Schedule
Template guidance: Include a course schedule that outlines the sequence of topics, learning activities, assignments, assessments, and other key course milestones. The format may vary by course and discipline, but the schedule should clearly communicate:
· Topics, themes, or learning activities for each class meeting, week, or module.
· Required readings, preparatory work, or other learning activities.
· Assignment, assessment, and project due dates.
· Examination dates, including the final exam.
Faculty should communicate that the course schedule is subject to change and how any schedule revisions will be shared with students. 
Table 5. Example of a Course Schedule
Class Date	Topics 	Readings and Preparation	Assignments and Due Dates
			

[bookmark: _heading=h.proxyn5to3gc]Statement on University Academic and Support Systems
Students and Disability Accommodations
USC welcomes students with disabilities into all of the University’s educational programs. The Office of Student Accessibility Services (OSAS) is responsible for the determination of appropriate accommodations for students who encounter disability-related barriers. Once a student has completed the OSAS process (registration, initial appointment, and submitted documentation) and accommodations are determined to be reasonable and appropriate, a Letter of Accommodation (LOA) will be available to generate for each course. The LOA must be given to each course instructor by the student and followed up with a discussion. This should be done as early in the semester as possible as accommodations are not retroactive. More information can be found at osas.usc.edu. You may contact OSAS at (213) 740-0776 or via email at osasfrontdesk@usc.edu.
Student Financial Aid and Satisfactory Academic Progress
To be eligible for certain kinds of financial aid, students are required to maintain Satisfactory Academic Progress (SAP) toward their degree objectives. Visit the Financial Aid Office webpage for undergraduate- and graduate-level SAP eligibility requirements and the appeals process.
Support Systems
Counseling and Mental Health
Contact: (213) 740-9355, 24/7 on call
Free and confidential mental health treatment for students, including short-term psychotherapy, group counseling, stress fitness workshops, and crisis intervention.
988 Suicide and Crisis Lifeline
Contact: 988 for both calls and text messages, 24/7 on call
The 988 Suicide and Crisis Lifeline (formerly known as the National Suicide Prevention Lifeline) provides free and confidential emotional support to people in suicidal crisis or emotional distress 24 hours a day, 7 days a week, across the United States. The Lifeline consists of a national network of over 200 local crisis centers, combining custom local care and resources with national standards and best practices. The new, shorter phone number makes it easier for people to remember and access mental health crisis services (though the previous 1 (800) 273-8255 number will continue to function indefinitely) and represents a continued commitment to those in crisis.
CARE-SC: Confidential Advocacy, Resources, and Education Support Center
Contact: (213) 740-9355 (WELL), 24/7/365 on call
Confidential advocates, prevention educators, and professional counseling teams work to promote a universal culture of consent, and prevent and respond to gender- and power-based harm. Services available to all USC students at no cost.
Office of Civil Rights Compliance
Contact: (213) 740-5086
Information about how to get help or help someone affected by harassment, discrimination, retaliation on the basis of a protected characteristic, rights of protected classes, reporting options, and additional resources for students, faculty, staff, visitors, and applicants. 
USC Campus Support and Intervention
Contact: (213) 740-0411, uscsupport@usc.edu
Assists students and families in resolving complex personal, financial, and academic issues adversely affecting their success as a student.
USC Emergency Information
Latest updates regarding safety, including ways in which instruction will be continued if an officially declared emergency makes travel to campus infeasible.
USC Department of Public Safety
For 24 hour emergency assistance or to report a crime: UPC: (213) 740-4321, HSC: (323)-442-1000.
For 24 hour non-emergency assistance or information: UPC: (213) 740-6000, HSC: 323-442-1200.
Office of the Ombuds
Contact: (213) 821-9556 (UPC) / (323) 442-0382 (HSC)
A safe and confidential place to share your USC-related issues with a University Ombuds who will work with you to explore options or paths to manage your concern.
Occupational Therapy Faculty Practice
Contact: (323) 442-2850 or otfp@med.usc.edu
Lifestyle Redesign services for USC students to support health promoting habits and routines that enhance quality of life and academic performance.  
[bookmark: _heading=h.emun17udzm0b]The Office of Sustainability 
The Office of Sustainability promotes numerous ways for all Trojans to study, work, and live sustainably at USC. Students can access tools, resources, and opportunities on their website and in the Sustainability Hub in the Student Union Building, Suite 101.
[bookmark: _heading=h.npcty1srvqjp]USC Report & Response 
USC Report and Response provides a front door to reporting concerns, including an ability to report anonymously, which violate university policies or go against our Unifying Values and helps connect you with the support you need. The website provides a list of confidential resources, supporting offices, and policies that are available to our university community. The Resources page includes information regarding the university’s response in the event of immigration enforcement activity on campus or involving a student or employee.  Additional questions may be directed to the Office of Professionalism and Ethics (OPE) and ope@usc.edu or in reviewing the Office of Professionalism and Ethics website.   
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